A growing private investment firm is seeking an IT Director to provide expertise in determining the strategic technical direction and system architecture for the office.  We value innovative, creative people who are looking for a challenge and are able to adapt to continuous change.  This is a unique opportunity to build an IT infrastructure.  This candidate should have a Bachelor’s degree and minimum of 5 years experience in database management and/or systems administration.
POSITION: Director of IT

REPORTS TO:
President/CFO

PRINCIPAL DUTIES AND RESPONSIBILITIES
The MIS Manager will be responsible for database management, implementation services, system design, and hardware & software installation.  The ability to work hands on and independently is a must for this position.  This person should also have strong problem solving skills and should be able to take initiative. Must be a leader to provide ongoing training to the end users.

KNOWLEDGE, SKILLS AND ABILITIES REQUIRED 
· A Bachelors degree in computer technology or related discipline

· Prior experience maintaining company network system with at least  20+ users required

· Experience with Microsoft Share CRM preferred

· Install, maintain, and troubleshoot an MIS windows based network

· Provide implementation services, system design and programming

· Ensure systems and network are secure including maintenance of firewall systems

· Evaluate, recommend, and implement software / hardware and verify that continued maintenance and support contracts stay current. 

· Responsible for purchase of hardware / software

· Research and outsource variety of programs to build a state of the art system

· Must be a self-starter and self motivator

· Strong communication and interpersonal skills

· Must be able to work independently

· Demonstrates responsibility and dependability in job performance

· Performs work assignments with demonstrated sense of professionalism and quality

· Will undertake special projects as requested by the management team

· Identify and bridge gaps with technology solutions

· Utilize our technology to increase productivity and efficiency

· Will build an attitude of excitement for technology changes

·  Involvement with the Investment Management Software roll out

This person will find new and innovative ways to increase productivity. They will spend time understanding each group’s challenges. They will also reduce redundant and inconsistent data. Will be responsible for improved virus and intrusions security. PC upgrades, and management of the IT department. The person will create scalable and flexible solutions in the IT department.

