POSITION:  

Corporate Accounting Manager
DEPARTMENT: 
Accounting


SUPERVISOR:

Director of Corporate Accounting
Position Summary

This position will be responsible for general ledger accounting and will provide assistance to the Director of Corporate Accounting in the management of the Corporate Accounting Department.

Primary Responsibilities

Supervision 

· Assists in managing the accounting team.

· Manages Accounting Staff performance.

· Assists in providing accounting leadership and direction.

Maintenance of Accurate Books and Records 

· Ensures accurate and proper recording of financial transactions.

· Prepares recommendations relative to the accounting reserves, assets, and expenditures.

· Ensures accounting team’s commitment to timely and accurate processing of accounting transactions in accordance with GAAP, company policies and procedures, Sarbanes Oxley and internal controls.

· Manage Sarbanes Oxley testing and ensure controls are appropriate.

· Reviews monthly journal entries.

· Reviews monthly accounting reconciliations.

· Performs general ledger maintenance.

· Assists financial analysts as needed in the preparation and analysis of the annual budget and quarterly forecasts.

Reporting 

· Assists in the monthly accounting close.
· Assists in the preparation of year-end financials.

· Assists in coordination of internal/external audits.
Job Requirements

Experience & Knowledge

· Bachelor degree with concentration in Accounting required 
· At least 6 years experience (some public accounting experience preferred)
· Supervisory experience required
· CPA certification required 

· General ledger experience is a plus

· Financial reporting experience is a plus

· Proficiency in MS Word and Excel required

