Position Title: Corporate Controller

Reports To: Chief Financial Officer

Functional Scope:  Within the Finance department, directs companies accounting practices, maintenance of fiscal records and preparation of financial reports.  Responsible for general accounting, external reporting, financial services, investor relations and treasury functions.

Essential Job Functions:
· Oversees the maintenance of books and records on all company transactions and assets and the preparation of operating data and special reports as required, including interim and year-end financial statements.

· Develops and implements accounting policies, systems and procedures.

· Develops or reviews external reporting to shareholders and government agencies (except tax authorities). Ensures compliance with FASB and SEC accounting pronouncements.

· Provides financial analysis and presentation data as required for internal management and for communications to employees, shareholders and investors.

· Oversees operation of accounts payable, accounts receivable, credit & collections and payroll functions to ensure prompt and accurate payments to vendors and employees and timely receipt and application of cash receipts from customers.

· Coordinates closing procedures to limit the extent and scope of audit work performed by independent public accountants.

· Oversees Sarbanes-Oxley compliance efforts for financial reporting and other finance-related business cycles.

· Responsible for certain required communications, both oral and written, with the Audit Committee and Board of Directors.

· Leads quarterly reviews and annual audits of Company financial statements, working closely with external auditors.
Supervisory Responsibilities:  General Accounting, Payroll, Accounts Payable, Accounts Receivable, Credit and Collections, Treasury, External Reporting, Investor Relations
Qualification Requirements:  BS in Accounting and CPA.  Minimum of ten years combined public accounting and industry accounting experience.  MBA preferred.
