Job Title:  Fund Accountant
Reports To: Supervisor  
Location:  Chicago, IL
Duration:   4 months +
Additional Information:

The position is open because there is a woman going on maternity leave in March so they would ideally like someone to start no later than mid-February as they would like at least 2 weeks of knowledge transfer to occur.  Versus having a strong Finance background with no CPA, they prefer CPA candidates as there are many highly detailed GL tasks related to the role.  The department/team is about 5 so it’s a fairly small group.
Key Responsibilities:

· Preparation of monthly and quarterly valuations (NAV) within strict deadlines for funds.

· Daily balancing of funds involved in propriety futures trading.
· Preparation of yearly/interim financial statements for audit and/or regulatory purposes.

· Compiling and/or calculating actual and/or pro-forma performance records for marketing, client services and/or regulatory purposes.

· Interaction with outside auditors, tax specialists and administrators.

· Ad hoc reporting and liaison with clients (internal & external).

· Monthly preparation of general ledger entries, cash reconciliations, securities and/or futures account reconciliations.

· Responsible for ensuring fee structure is correctly coded and calculated by the general ledger systems.

· Assistance with improving “Fund Accounting” processes and procedures.

· Assistance with “special projects”, as required.

· Interaction with Corporate Accounting, Marketing, Client Services, Product Management and Legal/Compliance staff

Roles & Additional Responsibilities:
· Identify the competencies and level of competence required for the role (not the individual fulfilling the role)  within the sections as defined

Examples for technical competencies: 

· Experience in modeling/structuring, quantitative analysis, control risk/management procedures, regulatory knowledge, project management, IT skills, language skills, etc.

Examples for behavioral competencies: 

· Result orientation, ability to communicate, decision making, analytical thinking, planning and organizing skills, problem solving, flexibility and adaptability, team skills, change orientation, initiative, communication and networking skills, customer focus, etc.

Examples for managerial competencies:
· leadership, company view, strategic orientation, conceptual thinking, assertiveness, motivation, ability to integrate, management of staff, coaching and mentoring of team members, etc.

Technical:
· Detailed knowledge of accounting principles
· Working knowledge of financial instruments & securities/futures markets
· Understanding of the valuation methods for financial instruments to be included in B/S
· Ability to understand the various legal agreements (i.e. PPM, Side Letters) drawn up
· Good communication skills (written & oral)
· Detail-oriented individual
· Good time management skills
Overall purpose of role:

The accounting for and administration of investment funds involved in two primary trading programs: 

· Propriety futures trading

· Fund of fund allocation 

The investment funds are either private placement vehicles or registered investment companies.

