Job Title:  Staff Accountant
Reports To:   Controller
Location:   NW Chicago 
Duration:  2-3 months with the option to extend
Essential Job Functions:

· Compute and prepare reports and analyses as requested by organization personnel.  

· Calculate and check work sheets prior to closing general ledger. 
· Post, balance and reconcile general ledger accounts.  
· Prepare profit and loss statement and balance sheets, and compute required financial statements and statistical reports as directed.  
· Compute, check, and file tax returns.

Education/Experience/Skill Requirements:

· Three years performing the fore-mentioned job functions

· Bachelors Degree

· Three years experience in general accounting

· Concur Expense Reporting Software System experience

· Thorough knowledge of accounting principles

· CPA preferred

· Ability to be promoted in the future

